TITLE IV-E REVIEW: _____________________ County    Date: __________________
	Item
	What Reviewed
	Comments

	Reasonable Candidate
	
	

	Reasonable Candidate Determination is made before PO begins claiming time for administrative activities.  Backdated time claimed only with the calendar month of determination.
	
	

	Reasonable Candidate statement in case file clearly indicates reasons child is at imminent risk of removal and foster care is planned if preventative measures to prevent removal are unsuccessful.
	
	

	Case notes demonstrate follow-up with case plan and identify progress toward goals.
	
	

	Six month re-determination of reasonable candidate is done and the documentation clearly identifies why the child remains at risk.
	
	

	Reasonable Candidates are visited monthly.
	
	

	
	
	

	Case Plan
	
	

	Completed within 60 days of removal or by dispositional report.
	
	

	Meets Division 31 Requirements
	
	

	Documents time frames for completion of all case plan goals and completion of services.
	
	

	Documents progress & completion of goals.
	
	

	Six month Case Plan review is completed
	
	

	
	
	

	Foster Care
	
	

	Findings & Orders at detention hearing meet federal requirements.
	
	

	Federal Eligibility Determination – for those that are denied federal eligibility, follow-up is made to make sure information is correct.
	
	

	Court Report with Case Plan attached includes placement case plan requirements that were not included in preventative portion of caseplan.
	
	

	Six month reviews completed.
	
	

	Dual Track – Reunification and Permanency is on time and both goals are identified.
	
	

	ICWA Compliance is completed when needed.
	
	

	Placement visits are on time and document the child’s progress and case plan review.  
	
	

	Each child is seen in their place of residence monthly
	
	


	
	
	

	Administrative Claiming
	
	

	MOU is current and contains all required elements.
	
	

	Time studies are correct and matched with time card.  Supervisor approves. Time studies are collated correctly, added correctly.
	
	

	Appropriate staff is included in time study. Cost Pool includes all eligible salary & benefit costs.

	
	

	Staff receive periodic training in time study procedures.
	
	

	Direct costs (if any) are correct.
	
	

	ICRP covers all eligible costs.
	
	

	Federal Eligibility Rate is accurate – staff is verifying those denied Fed.
	
	

	Reimbursement Claim is accurate, costs applied to correct codes.
	
	

	Monthly Group Home Visit costs are deducted from claim.
	
	

	Formulas or other data in spreadsheet is accurate.  Fiscal staff completing understands all calculations, formulas, and results.
	
	

	Monies received are verified against claim.
	
	

	
	
	

	Monthly Group Home visits
	
	

	Costs are recorded accurately.
	
	

	MOU  for claiming is current.
	
	

	Claim includes all actual costs.
	
	

	
	
	

	Other
	
	

	FC-23 
	
	

	Appropriate staff reviewing ACL’s, CFL’s, ACIN’s
	
	

	Staff assigned to do periodic case file reviews.
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


